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'Re*  Sale  of 'Reproductions, 
V  V  / othep  than  to  Federal 
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TO  ALL  RAINING  FIELD  OFFICERS: 


.February  ,DS, .  1943 
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Reference  ’is.  made’  to  Field  Memorandum  SCS  #698'  regarding  the.  sale  of 
reproductions' of  aerial  photographs,  mosaics1,  r  and  naps  under  the  pro¬ 
visions  of  Section  387  of. Public  LaV  No .  430 ,  75th  Congress.  In  this 
memorandum  it  was  stated  "The  sale  of  aerial  photographs,  mosaics,  and 
naps  will  be  limited  strictly  to  Washington . . ”  r 

Eecause.of  the  present  world  conditions  and  Anerica’s  "All^QulLf or 
Total  War",  ..there- has  been  an  increased  need  for  maps  and  map  informa¬ 
tion  throughout  the  entire  United  States.  In  view  of  this, need,  it  is 
necessary  to  amend  the  above  listed  memorandum  as  follows: 


When  onaps,  charts;  o.r-  tracings  a'r'e  'compiled 'or' 'draf  ted  for  regional  use 
and 'are  not  lithographically  reproduced  for' publication,  the  regional 
office  nay  sell  photostats,  photographs  or  ozalid  reproductions  at  ths 
prices,  .listed  vin  the  ■Secretary*  s  Memorandum  No.  755  (Revised)  dated 
May;  7,.  1940;  however,  no  reproductions  shall  be  released  unless- the 
person^  company,  corporation- or  agency  (excluding  the. Federal  Govern¬ 
ment)  desiring  such  reproductions  obtain' a  release  frpn  the  office  of 
the  Commanding  General  of  the  Service  Command  having  jurisdiction  over 
the  applicable  area.  -The  said  person,  company,  corporation  or  agency 
shall  arrange  for  the  release  to  be  forwarded  directly  from  the  Service 
Command  to -the. Regional  Cartographic  offices.  Reproductions  maybe 
sold  to  the  Federal  Agencies  ?who  have  need  for  them,  provided  a  ,r&spoi>- 
sible  official  assumes  custody  for  their  safe  keeping. < 

The  pel  ease  of  the  mosaics  and  aerial  photographs- is  .limited,  to  the 
Washington.  .Cartographic  Division.  However',  'in  cases  o£  .^emergency  or 
great- urgency,  and  uaon  submission  of  sufficient  justification,  the 
Washington  Cartographic  Division  may  authorize’  the  sale  of  such  mosaics 
and  aerial  photographs  by  the  regional  offices. as  it.  deems  necessary. 

Before  reproduc.tins  can  be  furnished  to  other. than  FpderaL. Agencies, 
it  is  necessary  that  advance- payments  be  secured  and,  deposited,  tq-- a 
trust.,  receipt  account-,  :  except  where  Legislative  requirements  prohibit 
advance  payment.- by  ordering- agencies'.  The  following  steps,  will  be 
followed  in  connect  ion  with  sudh  sales:  ’ 
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1.  In  replying  to  inquiries  relative  to  reproductions*  the 
Regional  Cartographic  Division  will  advise  that  advance  payments  must 
he  submitted., Such  advance  payments  based  on  the  unit  prices  estab¬ 
lished  in  Sec,  Mono .  755  (Revised)  must  be  and  should  bo  in  the  form 
of  a  chock  (preferably  certified)  or  money  order  made  payable  to  the 
Treasurer,  .of,  thp.  United  States,  If  money  order  is  used  it  should  be 
payable  at  the  city  in  which  the  disbursing,  of  flee  servicing  the  . 
particular  region  is  located.  v"  '•  •'  ~ "  '  • 

1- a.  In  the  . event  the  ordering  agency  is,  prohibited  by  legis¬ 

lative  requirements  from  making  advance  payments  the  Cartographic 
Division,  upon  receipV  of ‘a  purchase  order/or ''Written  authorization'’/' 
from  the  responsible .official  of  the 'ordering  agency^' may  proceed  tox 
furnish 'the  requested  reproductions,  ...  /  '‘: '';'//  /  .  : 

.,2*  .Remittances .  submitted  in  advance  payment  for  reproductions 
will  be  .forwarded  to. 'the '.Collection  Official  of  .the  applicable  region'll 
or  Washington  Budget' and  Finance  Division  who  jflll  transmit ‘ them  tbJ  ‘ 
the  regional , qr  Washington  disbursing  office  for  deposit  to  the  credit 
of  the  following  true t  receipt  account! 

?l£S01&(&5)  .Deposits'  to.  Secure  Patient  for  Reproductions 
.  of 'Photographs,  Mosaics,  and  .Maps  (AC&JL4) 

2- a.  In  the  event  advance  payments  are  received  prior  to  receipt 

of.  the  release' from'  the .Service  Command,  such  remittances  will  be  placed 
in  Special  Deposits.  Upon;  receipt  of  the  release /'■*  the -Regional'  Carto¬ 
graphic  Division  will  advise  the  Budget,  and  Finance  Division,  which  will 
then  issue  a  Schedule  of  Traiisf ers-Special  Deposits,  Standard  Form  1046, 
applying  the  collection' to  the  trust  receipt  account. '  If  the  remitter 
is  unable  to  obtain  the  release  from  the  Service  Command,  the  Regional 
Budget  and  Finance  Division,  upon  advice  from  the  Cartographic  Division, 
will  refund*  the  amount  of  the  deposit*  ’  :  .r  Asuf.-s 

3*  _  Regional  Budget  and  Finance  Divisions  will  submit  copies  of 
completed  Sche^d/les’ of  Collections  and  Schedules’ of  Transf ers-Special 
Deposits  t.o  the  SndgeV  and.  Finance  Division,'  Washington/ 'D;  C. ,  attached 
t.o  the  pertinent*  ’Journal  Voucher  of  Certificates  of  Deposit  and/or 
Completed  Schedules,  '  , :  1 '  --v-  ‘-p- 

4,  After  reproductions  have  been  furnished  or  the  Cartographic 
Division  .has  determined  that  they  cannot'  be  furnished,'  ihat'-  Division 
will  advise  the  Regional  Budget  and  Finance  Division  that  payments  nihy 
be  transferred  *to  the  credit  of  the  appropriations  Which  Wre  charged" 
with  the  cost  of  making  such  reproductions,  or  that  they  may/be  refunded 
to  the  remitters.  In  the  event'  that  the  advance  payments  exceeded  the 
c#sts  of  the  reproductions  furnished,  the  Cartographic  Division  will  also 
indicate  the  amounts  of  advance  payments  which  should  be  refunded  to  the 
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remitters. 


5.  Thereupon  the  Hegional  Budget  and  Finance  Divisions  will 
advise  the  Washington  Budget  and  Finance  Division  of  the  amounts  which 
'••ill  be  required  to  reimburse  the  appropriations  originally  charged 
with  the  cost  of  the  reproductions  and  the  amounts  which  will  be  re¬ 
funded  to  the  remitters,  citing  in  each  instance  the  Schedule  and 
Certificate  of  Deposit  numbers,  amount  and  Certificate  of  Deposit  date 
of  the  applicable  remittance. 

6.  at  the  end  of  each  month  the  Washington  Budget  and  Finance 
Division  will  request,  through  the  department  of  -Agriculture,  Office 
of  Budget  and  Finance,  the  issuance  of  a  Transfer  and  Counter  Warrant 
charging  the  trust  receipt  account  and  crediting  the  appropriation 
charged  with  the  cost  of  reproductions.  At  the  same  time  the  Washington 
Budget  and  Finance  division  will  request  the  establishment  of  an 
amount  sufficient  to  make  the  necessary  refunds  under  the  following 
trust  fund  appropriation: 

12X8014(35)  Return  of  Sxcess  Deposits  for  Reproductions 
of  Photographs,  Mosaics,  and  Maps  (ACcAAA) 

7.  Upon  receipt  of  notification  of  the  issuance  of  the  Transfer 
and  Counter  Warrant,  the  Washington  Budget  and  Finance  Division  will 
issue  --idvices  of  Adjustment  transferring  the  appropriation  credits  to 
the  applicable  regions. 

8.  Upon  receipt  of  notifications  of  the  issuance  of  the  Appro¬ 
priation  Warrant  establishing  the  amount  to  be  refunded  in  the  trust 
fund  appropriation  account,  the  Washington  Budget  and  Finance  Division 
will  arrange  for  the  refund  of  the  excess  deposits.  A  copy  of  each 
refund  voucher  will  be  furnished  the  applicable  regional  Budget  and 
Finance  Division  for  informational  purposes. 

The  above  instructions  relative  to  advance  payments  do  not  affect  in 
any  way  the  procedure  followed  in  connection  with  the  furnishing  of 
maps,  mosaics,  and  photographs  to  other  Federal  Agencies  under  Section 
501  of  the  Fconomy  Act  (31  U.S.C.  586),  for  which  reimbursements  in 
the  amount  of  actual  costs  are  made  direct  to  the  appropriations 
charged  by  means  of  Vouchers  for  Adjustment,  Standard  Form  1030  (Revised) 


